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Facsimile Transmission Cover Sheet

Date	 	 Time	 	 Total Pages Sent (including this page)

To

Name

Location

Fax 	 	 	 	 Phone 

Immediate Action (15 minute response):	   Yes	 	   No

From

Name

Location

Fax Phone #	 	 	 Contact Phone #

Unless otherwise indicated, information contained in this transmittal may be confidential, privileged, and 
exempt from discussing under applicable law, and is intended only for the use of the recipient named 
above. If you are not the intended recipient or the person responsible to deliver it to the intended recipient, 
you are hereby notified that any dissemination, distribution or copying of this communication is prohibited. 
If you have received this communication in error, please immediately notify us at the telephone number 
listed above. Please return the original message to us at the above address at our expense.
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